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Transmittal Letter
	To:
	
	Date:
	

	

	
	FDC Project Number:
	


	Attention:                                                
	     
	If enclosures are not as noted, please notify our office.


	

	







If checked below, please:
	If checked below, please:

	

	







(  ) Acknowledge receipt of enclosures.
	 FORMCHECKBOX 
 Acknowledge receipt of enclosures.

	

	







(  ) Return enclosures to us.
	 FORMCHECKBOX 
 Return enclosures to use.

	


	

	We Transmit:

(  ) under separate cover via                                                             
                                                  
	 FORMCHECKBOX 
 herewith

	 FORMCHECKBOX 
 under separate cover via
	

	

	


                                                                                                                                                                                               
	 FORMCHECKBOX 
 in accordance with our request
	     

	

	For Your :


  
(  ) distribution to parties

  (  ) information











 



                                                                                                                                                  
	 FORMCHECKBOX 
 approval
	 FORMCHECKBOX 
 distribution to parties
	 FORMCHECKBOX 
 information

	

	
	 FORMCHECKBOX 
 review & comment
	 FORMCHECKBOX 
 record
	 FORMCHECKBOX 
 use
	 FORMCHECKBOX 

	

	


	The Following:

  
(  ) specifications

(  ) change order













 







	 FORMCHECKBOX 
 drawings
	 FORMCHECKBOX 
 specifications
	 FORMCHECKBOX 
 change order

	
 

	







	 FORMCHECKBOX 
 shop drawings
	 FORMCHECKBOX 
 product literature



	 FORMCHECKBOX 
 samples

	

	
	 FORMCHECKBOX 
 correspondence
	


	Copies
	Date
	Number
	Description

	
	
	     
	

	
	
	     
	

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


	Remarks:                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                         
	     

	     

	                                                                                                                                                           
   

	                                                                                                                                                   

	


	Copies to: 
	
	(with enclosures)  FORMCHECKBOX 

	By:
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